i 1. Agency Position No.
POSITION DESCRIPTION (Please Read Instructions on the Back)
2. Reason for Submission 3. Service 4. Employing Office Location 5. Duty Station 6. OPM Certification No.
Redescription New Hdqtrs D Field
Reestablishment Other 7. Fair Labor Standards Act 8. Financial Statements Required 9. Subject to |A Action
. i Executive P | Empl t and
Explanation (Shoml/ any posmon:s‘ re.p/aced} D Exempt Nonexempt Fi):meacnuciI;IIEDi:ETgsnL?rz Fmgn%¥$?:tefgst D Yes D No
Standard Position description #9505S T0. Position Status T1. Position Is [12. Sensitivity 13. Competitive Level Code
. 1--Non- 3--Critical
Covered under 5 U.S.C. 8336(c) & X] Competitive Supervisory Non e [ 3Gt
8412(d) in the secondary/admin. Excepted (Specify in Remarks) Managerial 14. Agency Use
inti 2-Nongcritical 4--Special
category. (Standard Pos. Description) [ ses cens [ ses cm [ womner [ 17 gocrtcal [+ Soecis,
15. Classified/Graded by Official Title of Position Pay Plan Occupational Code | Grade | Initials Date
a. Office of Per-
sonnel
Management
b.Department,
Agency or
Establishment
c. Second Level
Review Fire Management Officer GS 401 9 3-24-95
d.First Level
Review Fire Management Officer GS 401 9
e. Recommended by
Supervisor or
Initiating Office
16. Organizational Title of Position (if different from offiical title) 17. Name of Employee (if vacant, specify)

18. Department, Agency, or Establishment
Department of the Interior

c. Third Subdivision

a. First Subdivision

U.S. Fish and Wildlife Service

d. Fourth Subdivision

b. Second Subdivision

e. Fifth Subdivision

19. Employee Review-This is an accurate description of the major
duties and responsibilities of my position.

Signature of Employee (optional)

20. Supervisory Certification. / certify that this is an accurate
statement of the mafjor duties and responsibilities of this position
and fts organizational relationships, and that the position is
necessary to carry out Government functions for which | am

_responsible. _This certification is made with the knowledge that

?Typed Name and Title of Immediate Supervisor

Signatwee T T~ T T T T 7 7 [Dbate

this information is to be used for statutory purposes relating to
appointment and payment of public funds, and that false or misleading
statements may constitute violations of such statutes or their
implementing regulations.

]

ZT. Classitication/Job Grading Certification. Icert/;y that This posi-
tion has been classified/graded as required by Title 5, U.S. Code,
in conformance with standards published by the U.S. Office of
Personnel Management or, if no published standards apply direct-
ly, consistently with the most applicable published standards.

22. Position Classification Standards Used in Classifying/Grading Position

See evaluation statement.

Information for Employees. The standards, and information on their
application, are available in the personnel office. The classification of the

Signature T T T T 7 7 [Dae — position may be reviewed and corrected by the agency or the U.S. Office
of Personnel Management. Information on classification/job grading
appeals, and complaints on exemption from FLSA, is available from the
personnel office or the U.S. Office of Personnel Management.

23. Position Review Initials Date Initials Date Initials Date Initials Date Initials Date

b.Supervisor

|
a. Employee (optional) |
|
|

c. Classifier

24. RemarksEire Fighter retirement coverage approved by DOI on May 5, 1995. No changes to this PD may be made except

amendments. SPD #9505S initially dated 3/24/95.

25. Description of Major Duties and Responsibilities (See Attached)

NSN 7540-00-634-4265 Previous Edition Usable 5008-106

OF 8 {Rev. 1-85)
U.S. Office of Personnel Management
FPM Chapter 295

FormFlow/Delrina



Standard Position Description # 9505S

FIRE MANAGEMENT OFFICER, GS401-09

INTRODUCTION

The incumbent of this position serves as the Refuge Fire Management Officer in the region. Responsible
for providing technica advice and guidance to staff regarding fire management activities.

MAJOR DUTIES AND RESPONSIBILITIES

Serves asthe technicd staff specidist and subject matter expert in fire management activities on arefuge.
Integrates wildfire and prescribed fire programs a the planning and operationd levels.

Participates in the formulation, establishment, and monitoring of refuge fire management goas and
objectives.

Responsible for the development, leadership, and execution of the following programs and activities:

@ Fire Program Management - includes fire management plans, presuppression and suppression
activities, fire trespass, prescribed burning, and smoke management;

2 Fuels Management - includesfudsinventory, fud treatment, presttack plansand land-use planning
and environmental coordination;

3 Fire Management Operations - includes mobilization and dispatch, fire prevention, traning and
qudifications, logitics, equipment needs, replacement and deployment, and fire suppression
communications; and

4 Air Operations - includes al areas of arcraft operations pertaining to the use of arcraft for fire.

Develops budget estimates and annua work plans for presuppression, prevention, fues management and
prescribed fire.

Develops cost estimates for emergency fire rehabilitation, and prepares project proposas.

Prepares and/or revises annudly, cooperative fire agreements and contracts with various State and local
fire control agencies.

Pans, organizes, and carry out biologica studiesto determine the manner and extent to which populations
are affected by refuge management practices.



May participate as a member of an interagency fire management team.

Pans and implements fire programs within area of respongbility.

Participates in developing program schedules, annua work plans and output data as required.

Devedops long-range plans for fire management. Coordinates activities necessary to comply with the
Nationa Environmental Policy Act and other lega policy requirements. Works closdy with the regiona
office to ensure compliance with agency and departmenta policy.

Serves as a Service/Regiond representative on various agency and interagency committees, teams and
work groups that dedl with specific locd, regiond or nationd fire management problems.

Serves as amember of the Service*sregiona and nationd training cadre.

May supervise seasond firefighters and/or clerical support staff. Directs and coordinates subordinate staff
and specidigsin fire management activities,

(It isanticipated that at least 80% of the time and respongbilities of this position will be dedicated to the
magjor duties shown above).

Performs other incidenta duties as assgned.

Factor I. Knowledge Required by the Position

Knowledge of natura resource and land management principles, practices and concepts sufficient to serve
as the technica authority for the full range of duties deding with fire management activities on arefuge.

Knowledge of fire ecology, fire behavior, fire hazard and risk andlyss, fud volume and flammability
assessment, smoke management techniques, meteorology, and arcraft and equipment operating
characteristics sufficient to develop and execute the fire management program and activities within the
incumbent*s area of respongbility.

Knowledge and understanding of principles and practices of refuge management sufficient to develop and
recommend fire management activities and programs for incluson into refuge management plans for the
protection and enhancement of fish and wildlife habitat and natura ecosystems.

Knowledge and understanding of the latest devel opmentsin fire management, aircraft and equipment, and
to adapt, recommend or implement the use of such developments into the protection of the Nationa
Wildlife Refuges within the incumbent*s area of respongibility.

Knowledge of Service/Departmenta policies, procedures, regulations, budgetary processes covering the
management of refuges.



Working knowledge of range management systems and wildlife survey methods. Ability to gpply, adapt,
and modify established refuge management methods and to exercise judgement in making day-to-day
decisons.

Knowledge and skill in conducting fire management studies and the use of fire control and management
practices, and the impact on the refuge environment.

Skill in ord and written communication.

ill in the use of computer programs and models, and data bases for fire sysems such as WIMS,
FIREPRO, FMIS, BEHAVE, and direct entry reporting.

Working knowledge of the Service*s administrative procedures such as those for budgeting and
procurement in order to develop budget estimates and define the requirements for needed equipment,
services, and methods.

Skill in operating motorized vehicles such asfire trucks, etc.

Experience as afirefighter having performed work directly concerned with the control and extinguishment
of firesto conduct aprogram to provide protection of refuge resources from wildfiresand prescribed fires.

Factor 2. Supervisory Controls

Work is assgned by the supervisor or higher graded employee who makes assignments by describing
objectives, priorities and deadlines.

The incumbent preparesand carries out plans and procedures, and gppliesthe technical/specidized criteria,
practices, and previous experience to achieve sound fire protection/management practices. Keeps the
supervisor abreast of assgnments that involve circumstances where precedent actions may not be clear.
Completed work is reviewed for consstency, and conformity withfire management goas and objectives.

Factor 3. Guiddines

Guidelines primarily consst of Service/Departmental manuals, policy statements, basic fire laws and fire
management principles. The incumbent exercises sound judgment in developing new methods and
techniques sufficient for fire management objectives within assgned area of responsibility. Makes and
recommends changes after technicaly consdering many factors.

When required, interprets guides and determines aternative methods or procedures within
policies and guiddines furnished.

Factor 4. Complexity




Assgnmentsinvolve arange of dutiesin the fidd of fire management. Primary responghility isto provide
technical expertise, and participate in the program development and execution of the fire management
program.

At the refuge levd, the incumbent carries out overdl fire management planning assgnments that require
integration and interpretation of a variety of professond/speciaized fields such as naturd resource
management, biology, ecology, and other natura science related practices and application of the aspects
to effect and modify the development of the overdl fire management plan.

Assgnments typicdly involve gpplication of sound fire management methods and techniques that are
adapted through sound reasoning to local conditions, congtraints, and variations.

Factor 5. Scope and Effect

The purpose of the work is to provide professond expertise in the development and execution of refuge
fire management programs and to ensure the integration of fire management into al resource programs.

The incumbent*s work through the devel opment and execution of fire management, has asignificant effect
or influence on the refuge meeting its habitat and wildlife management objectives and godls.

Decisons made by the incumbent, given the potentid risk, dangers, and unpredictability of wildfires, could
affect lives and property aswell as create sgnificant natural and cultura resource damage costs, athough
therisk isless than that presented by conditions found in other complex refuges.

Factor 6. Personal Contacts

Contacts are with project leaders, other refuge employees, Regiona Fire Coordinator, fire management
officers and subject matter expertsin regiona and departmenta offices, other Federa agencies, and with
State and locd officids and private landowners.

Factor 7. Purpose of Contacts

Fire management contacts are for the purposes of exchanging information, coordinating work efforts and
plans, training, resolving mutua problems and devel oping agreements of contracts and obtaining personnd,
equipment and materias for fire suppresson.

Factor 8. Physica Demands

Some of the work is sedentary, usudly performed in an office. Strenuous physicd activity can

be expected when field duties includes fire suppresson and prescribed fire activities. A leve of physicd
fitnessis required that will dlow theincumbent to work under periods of stressand physicd exertion such
as waking in rough terrain during field ingpections and on fire assgnments. Fire assgnments require a
physicd fitness level meeting the requirements of 310-1, Wildland Fire Qudification Subsystem Guide.



Factor 9. Work Environment

The incumbent*swork will be performed in both an office and fidd setting. May be required to work under
very hazardous conditions encountered in fire suppression efforts that may lead to periods of stress and
exposure to moderate discomforts such as extreme heet, cold, and inclement westher when performing on-
the-ground ingpections. Incumbent must wear protective clothing and other safety equipment.
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